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                             The Hands on Training Program 

This program is for adults who volunteer regularly in the center.  It gives information and guidance for participating more meaningfully with the children.  

The program consists of this booklet and six audio sessions.  The booklet is for you to work from and keep; the audio CD remains in the center.

The booklet contains six sections corresponding to each of the six audio sessions.  In each section, there is: 

    A brief section related to information on the audio

    An activity to do in the center to try out ideas from the audio

    A comments section to record your questions or comments

    A removable "take home" sheet with information or activities to do at                  home

The six audio sessions are each approximately 5 minutes long.

They are titled:
1. The Introduction
2. Active Learning


3. Room Arrangement
4. The Daily Routine
5. Talking to Children
6. Ready to Learn

The program will work best if you to listen to the audio sessions during the center’s Work or Free Play Time.  Next, complete the center activity.  Write down any questions you have or comments about the program.  Remove the "take home" sheet and take it to use at home.

When you have completed the six sections, give the booklet to the teacher.  Ask the teacher when you have any questions about the program.

Your booklet will be reviewed and then you will receive a certificate of completion.  


INTRODUCTION 

1.  Listen to track # 1

2.   Our staff wants children to be successful.  They know that children learn most when they are playing.  Adults sometimes don't think "play" is worthwhile.  Caregivers value play because they know that children learn as they play.  Adults who find ways to encourage quality play help children make discoveries about their world.  Perhaps children love play because they are in control.  They can do something and see what happens.  In play, a mistake is not a failure but an invitation to try again!

  3.  In the center:  Often when we play with children, we  don't actually play  because we are busy trying to teach.  Instead of enjoying the feel of play-doh and experimenting to discover what can happen, we are more likely to be asking what color it is and showing how to make something.  Think of play as a process, a way to explore and discover and, for your first "assignment", go play!  Choose something to play with, something that you would have fun doing and DO IT!   Do a puzzle, draw with crayons, build with blocks....but do it for fun!

Write down here what you played with and how it felt to play:

4. Your comments:          

5.  At Home: Remove the next page to use at home.


In Your Home: Introduction

Children have fun with puppets.  Playing with them can help children to express their feelings.  You can make simple puppets with your child and have fun joining in.  Children learn a lot through play and adults need to play too!   

Having fun with your child helps to build a close relationship.

Sock puppets:  Have your child help you sort laundry.  When you come across a sock, put your hand into it and push it down between your fingers and thumb so you can "talk" with your hand.  Have your child find a sock for himself and have your puppets talk to each other.  Have fun using funny voices, singing songs or telling stories about what you want to do later in the day.  

Lunch bag puppets:  Lunch bags are ready to talk when you draw or paste a funny face on the bottom of the bag then put your hand into the bag.  

Stick puppets:  Cut pictures from cereal boxes or use the cardboard from them to mount other pictures from magazines.... or draw your own characters!  Glue or staple the pictures to popsicle sticks or straws, leaving a portion of the stick extending at the bottom to hold on to.  

A puppet stage:  Throw a towel over the back of a chair and have the "puppeteer" straddle the chair backwards, using the covered back as a stage. Children will also enjoy getting inside big boxes and using a cut out hole as a stage.  It's fun to decorate the stage box, too.

                                              ACTIVE LEARNING

1. Write about what you did at home using ideas from the last lesson.

2. Listen to Track # 2

3.  We expect children to be "in action", experiencing things directly. Young children don't learn well sitting and listening for long periods of time. 

Providing them with different kinds of materials to handle and explore helps them to learn.   

We provide many opportunities for choice in our program because children develop at different rates.  Their interests and experiences vary.  Children who are allowed to make choices follow their own interests and work within their abilities.  They are less likely to get bored or frustrated.  We can avoid behavior problems if we often let children choose what they want to play with.

4.  In the Center:  

        List some of the materials you see children choosing today:

        Why do you think children like to play with blocks?

       How is support  different from instruction ?

5.  Your Comments: 

6. At Home:  Remove the next page to use at home. 


In Your Home:  Active Learning

Adults are responsible for the safety of their children.  It is natural and healthy for young children to be active and to explore the world around them.  They don't always know what is dangerous.  It is less tiring for us and more helpful to children if we make changes in our homes to make them safe and enjoyable for children.  

Although children soon learn the meaning of "no", they can't always be expected to remember or to be able to control their strong natural curiosity.  Check below to see if your home is safe for growing children:

     Ó   Keep all poisons (including medicines) locked up and well out of the reach of children.  Children can be taught to recognize bright poison labels but the containers should still be kept out of their reach.

     Ó  Put fragile items that you really treasure up out of reach or in storage until your children are older.  This will avoid your having to say "no" so often and will prevent accidents that will cause unhappiness for all of you. 

     Ó  Be sure that there are many interesting and inviting materials for your child to explore.  These need not be toys!  Consider how children love getting into your pots and pans and sometimes have more fun with wrapping paper and boxes than with their contents.  Before you throw something out, check it for safety then give it to your child to see if it can be "recycled" by his inventive mind!

     Ó  Children love to use tools and figure out how to use equipment.  If your child shows an interest in using something, show her how to use it safely!  Chain saws are out of the question, but with patient guidance and supervision, children can use scissors, knives, staplers, VCRs, record players...This builds their independence and self-confidence. 


ROOM ARRANGEMENT

1. Write about what you did at home using ideas from the last lesson.

2.  Listen to Track # 3

3.   Children can learn best in a place that is both interesting and orderly, where they can be independent and make choices, and where they know what is expected of them.  We pay careful attention to arranging and equipping the center because we know that these affect children's learning.  Dividing the room into interest areas supports children's independence and purposeful play.  Materials are well organized.  Labels show children where to find and put away the materials they choose.  The room is arranged for choice and order, a balance which provides the freedom and security for children's active learning.

4.  In the center:  This center is divided into different areas.  List the areas here:

Matching materials to labels gives children daily practice in skills they will need for reading.  Where can you find examples of these different kinds of labels?

*  outlines or silhouettes of the objects (children match the object directly to its shape)

* photographs or catalogue pictures (children see that pictures represent real objects)

*  drawings (children can see that drawings represent real objects)

*  words (children can see that written words represent real objects)

5.  Your comments:

6.  At Home:  Remove the next page to use at home.

                   In Your Home:  Room Arrangement

In the center, the room is divided into several interest areas where materials are classified and labeled.  Your home is also divided into "interest” areas - The rooms of your house!  Many of the items in each room are used and belong in that particular room.  

      * In the center, the children enjoy guessing games.  Try this guessing game with your child:  Gather some items which belong in different rooms and have your child guess which room each belongs in.  Choose items that are familiar to your child.  

      * Look through a newspaper or magazine with your child.  When you find household objects pictured, have your child tell where they would belong in your home.

      * Make some photograph, picture or word labels for items that your child uses often and that are kept in a particular place:  a place to hang her coat, keep her shoes, put her toothbrush.  Labels like this give your child special attention, a feeling of belonging and encourage responsibility.

      *  If you have your child's toys in a toy box, consider providing simple shelves for the toys instead.  You may not have room for all the toys on the shelves... so do what we do in the centers: keep some toys in storage to be exchanged from time to time with what you have out.  Bringing out a toy that has been put away for a while is almost like getting a new one!  


DAILY ROUTINE

1. Write about what you did at home using ideas from the last lesson.

2.  Listen to track #4.

3.   For a growing child the world is full of new and interesting things and events. It isn't realistic or healthy to allow children to do whatever they like whenever they please.  Adults make many decisions about how a child spends his time and when it's time to move on to something else.   We all do better when we know changes are coming and can prepare for them rather than being surprised and interrupted.  Children will cooperate more willingly if their interests and needs are taken into consideration.  The daily routine followed in the center helps children learn what to expect next.  They can help when it's time for a change in activity.  

4. In the center: Find and read the daily routine that is posted in your center.  Write down what comes after work or play time:

 Soon it will be time for children to stop what they are doing and clean up.  Adults help children to prepare for and participate in changes. What are some of the ways you have seen adults in your center help children with transitions, changing from one activity to another?  

Adults also need to know what is expected of them so they can work as a team in the center.  As a volunteer, check with the managing teacher regularly during the day to see how you can help with the plans for the day.

7. Your comments:

8. At Home:  Remove the next page and use it at home.

                           In Your Home: The Daily Routine

The Daily Routine in the center helps children learn to cooperate.  Life at home is not usually so regular and structured, but we do have tasks we do every day.  Making picture charts with your child of some of these home routines can encourage their cooperation and independence.  

Use photos, pictures from magazines or your own drawings to illustrate charts that show:


 Rise and Shine!  

wake up               use the toilet                 wash                       brush                        dress


 Bed Time!

undress                   bath                   brush               p.j.'s            book               lights out!

Have fun making the charts with your child.  Let him make some of the decisions, like what to put on the chart or what order to do things in, so it will be his  chart.  

Instead of telling your child all that needs to be done, he can follow the chart himself.  It's always nice to have a parent nearby for company and encouragement even if he can do it alone!  

                              TALKING TO CHILDREN

1. Write about what you did at home using ideas from the last lesson.

2.  Listen to Track #5

3.  Language development is greatest during early childhood.  How adults talk to and listen to children can have a significant impact on their language development, their self-esteem and their learning.  Good communication skills include establishing  eye contact, speaking in a pleasant natural voice and listening.  Often adults, in their eagerness to be helpful, don't tune in to children before they give advice or directions.  Adults learn a lot about children by listening and can then interact with more understanding.  Describe what you see children doing or ask them to tell you about what they are doing.

4.  Go to an area of the room and sit quietly on the same level as the children--on the floor or at a table with them.  Listen to what the children are saying before you speak.  When you speak, look directly into their faces and speak in a quiet, pleasant voice.  Ask a child to tell you about what she is doing.  How did the children respond to you? 

Open-ended questions encourage children to think more creatively and to talk more than one-answer  "quiz” questions do.  Children learn to express themselves when they have lots of chances to talk about what is important to them.  It's hard  to answer open-ended questions with one word!   Which of the following are open-ended and encourage more thinking and talking?

    What color is your shirt?     or     What can you tell me about your shirt?

    Can you show me a square?  or     Where have you seen something that is                                                           this shape?

    Is that a bridge?                  or      How did you build that so tall?

Instead of asking questions, invite children to “tell me about what you’re doing!”

5.  Your comments:

6.  At Home:  Remove the next page and use it at home.   

                          In Your Home:  Talking to children

Children often don't hear what is said to them because they are so caught up in what they are doing or feeling.  There are times when we really want children to listen, like when we want them to stop doing something dangerous.  We can save wear and tear on our nerves and get more satisfactory responses from children if we talk to them effectively.

1.  Get your child's attention before you talk.

 The occasional shout may be required in dangerous situations but, as a matter of habit, it is more effective (and more pleasant!) to get attention by going to the child, getting on her level and speaking her name.  This takes time, but not as much time as repeating and scolding does!

2.  Listen to your child

All of us are more cooperative if we get a chance to be heard.  We may think we know what's going on, but everyone has his own point of view- even children!  You may not agree with your child, but giving him a chance to express himself helps both of you see what's going on.  

Take many opportunities to ask your child to “tell me about…” then listen!

3.  Help your child deal with his feelings

 Children who misbehave are many times feeling upset.  You can help your child by removing him from the situation.  To say "Quit being bad" does not help much.  To say, "You look very mad, you are angry about what happened", may help.  This is not excusing his behavior, but, before you can talk about the situation, emotions need to be calmed.  When you acknowledge and label your child's feelings, you help him move toward finding better ways to deal with them.

4.  Redirect 

It is hard to go cold turkey, to quit something when you're involved.  When we say, "don't" or "no" to a child, it is sometimes beyond their ability!  Just like yelling too often, if you say "no" too often, it loses its punch.  Try a positive redirection.  Instead of "don't", say, "do"!  Give an acceptable alternative. When a child does something unacceptable, redirect her by telling her to do what is acceptable.  "Walk to the door", "Put both feet on the floor", "Take the crayon out of your mouth and let's draw!"

                                               READY TO LEARN

1.   Write about what you did at home using ideas from the last lesson. 

2.   Listen to track #6

3. Children who learn how to get along with others and who have experienced success are in good shape for continued learning.  Children need success because learning comes so much easier when the learner feels able and confident.  Although we want our children to read and write and to succeed in school, we know that there are many important abilities to develop before formal instruction begins.   Before you build a house, you set a firm foundation.  The firm foundation of direct experiences in relating to others, talking and listening, drawing and building, sorting and matching, and solving their own problems prepares children for later learning.

4.  In the Center:  Children who are read to become good readers.  Find some books in the center that you think your child would like and write the titles here.  (And while you have a book in your hands, read to a child!)

5.  Your Comments:

6.  At Home:  Remove the next page and use it at home.

WHEN YOU HAVE COMPLETED YOUR WORK IN THIS BOOKLET, GIVE IT TO THE TEACHER.  

                         In Your Home: Ready to Learn

Children learn a lot at home that helps them to be ready to learn at school.  Here are some skills that children need to practice:

*Acquiring skills with tools and equipment

  Help your child use a toothbrush, broom, vacuum cleaner, vegetable scraper, lock and key...

*Having fun with language

  Enjoy singing songs, reciting rhymes and finger plays, listening to recordings of your voices, talking on the phone, and playing with puppets. Read books every day!
*Pretending

Provide dress-up clothes, discarded equipment like radios, kitchen pots and pans...  

*Sorting and matching

   Have you child help sort laundry, put away groceries, put away silverware and dishes...

*Comparing and finding order

   Experience changes in size by playing with nesting bowls, measuring cups and spoons, canister sets...

*Fitting things together and taking them apart

Have fun with boxes and jars with lids, puzzles, folding napkins, rolling out dough...

*Using time

  Talk about before and after, using egg timers and bell timers to signal    starting and stopping activities, doing something slow then fast...

*Using number:

  Count toes, fingers, eyes, shoes, friends, apples...everything! 

Read to your child every day!  Children who are read to learn to read!
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